HOW To Add a Network Printer in Windows 2000

1. Go to Start Menu
2. Settings
3. Printer
4. Add Printers
Add Printer Wizard
Welcome to the Add Printer
Wizard
Thiz wizard helps you install a prinker or make printer
connechions.
To continue, chick Mest.
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6: Select Next



Add Printer Wizard

Local or Network Printer
|z the printer attached to your computer?

[f the printer iz directly attached o pour computer, click Lozal printer. [f it ig attached to
another computer, or direcky ta the netwaork, click Metwark printer.

" Local printer

¥ | Automatically detect and install my Plug and Flay printer
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8. Select Next

Add Printer Wizard

Locate Your Printer
Haow do pou want to locate your printer?

If pwou don't know the name of the printer, you can browse for one on the netwark,

"What da you want b do’?

% Type the printer name, or click Mest to browse for a printer

M arne: I

" Connect to a printer on the Internet or on your intranst

URL: |
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10. On a Windows 2000 Domain this will have 3 radio buttons rather then 2. You
would select the second one from the top and it will have the same description as
the checked one in example 9. CLICK on NEXT




Add Printer Wizard

Browse For Printer
Locate pour network, printer

Frinter: I

Shared printers:
=i Microzoft Windows MNetwark

] LAPTOP

* B NTSERVER

B WORKSTATION21
B WORKSTATION24

— Printer information

Comment:
Statuz: Documents YW aiting:
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12. Find the Server or Computer that has the printer you want attached to it double
click on it. When you click on the computer it will open up and show a list of
attached printer or printers.

Add Printer Wizard

Browsze For Printer
Locate your netwark, printer

Printer:

Shared printers:
T LARTORT

]
HF Color Lazerlet &
5 HPLazerd HF Lazerlet 4 Plus J
5 HPLazerb HF Color Lazerlet &
5 TOSHIBAE.2 TOSHIBA e-5TUDIOSN Series-F'DL_Ij
1| | 3
— Printer information
Comment:
Status: Diocuments YW aiting;
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14. Select the printer you would like to add and click Next




Add Printer Wizard

Default Printer

“our computer will alwaps send documents to the default printer unless vou zpecify
othenwise.

Do you want your YWindows-bazed programs to use thiz printer az the defaulk printer?

........
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16. Select if this should be used by ALL Windows applications as the default printer
then click Next.

Add Printer Wizard

Completing the Add Printer
Wizard

You have successfully completed the Add Printer wizard,

You gpecified the following printer settings:

Marmne: TOSHIBA e-STUDIOS0 Senes-POL an HTSEF
Drefault: Mo
Location:

Comment:

To cloge thiz wizard, click Finizh.
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18. Click Finish!! That’s it, you have now installed a network printer. You can repeat
this process with any other printers you wish to attach to the network.
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