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Outlook menu 
 

1. Tools 
2. Rules and Alerts 

3.  
4. New rule 
5. Start with a blank rule 

6.  
7. Next 
8. With Specific words in the Subject or Body 
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9.  
10. Click on the blue specific words 
11. type “.biz” 

12.  
13. Add 
14. OK 
15. Next 

16.  
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17. Permanently delete it 
18. YES 

19.  
20. Next 
21. Next 
22. Finish 

23.  
24. OK 

25.  
26. DONE 


