Setting up a POP3 email account in MS Outlook 2000

Services 2|
Services |Delivery| Addressingl

The follawing infarmation services are set up in this profile:

Inkernet E-mail - Smeritech
Microsoft Exchange Server
Outlook Address Book

Add... | Remove | P[opertiesl

Copy... | About... |

QK. I Cancel | Apply | Help |

1. In MS Outlook select [Tools] [Services]
2. Select [Add]
ﬂ

Awvailable information services:

Hawe Disk. .. |
Internet E-mail
Microsoft Exchange Server Remove |
Microsoft LDAP Directory —
Microsoft Mail |
About. ..
13 Outlook support For Lotus co:fMail _I aou

Cutlook Address Book b

F, I Cancel | Help
3

4. Select [Internet E-mail]

General |Sewer3| Eonnectionl Advancedl

b ail Azcount

Type the name by which you would like to refer ta these
zervers. For example: "wiork' or "Microzaft b ail
Server'’.

|M_I,J waork. email account

User Infarmation

Mame: IJDhn Lioe

Oraanizatiar: ID.-’-‘«F'CEF'

E-mail address: |idoe@dapcep.org

Reply address: |idoe@dapcep.org

QK I Cancel | Apply |
5

6. Complete as above using your information then click on the [Servers] tab




#8 My work email account Properties 2x|

General  Servers |Eonnection| Advancedl

Server Information

Incoming mail [POP3): Imail.dapcep.nlg

Outgoing mail [SMTR): Ismtp.dapcep.nlg

Incoming kail Server

Agcount hame: Iidoe

Paszword: |1
¥ Remember pazsward

[ Log on using Secure Password Authentication

Outgoing Mail Server

[ My server requires authentication Settings... |

0K I Cancel | Apply |

Fill in the [POP3] and [SMTP] exactly as it is above in #7
Use YOUR account name and password
0 Select the [Advanced] tab

Generall Sewersl Connection  Advanced |

S 0 o

Server Port Mumbers

Dutgoing mail [SHTP: |25 Wse efaults |

[~ This server requires a secure connection [S5L]

Incaming mail (POP3); |1 10

[~ This server requires a secure connection [S5L]

Server Timeouts

Shot —fF————— Long 1 minute

Sending

Delivery

[ iLeave a copy of messages oh server

[~ Bemove from server after |5 3: dalz]

1 1 QK I Cancel | Apply |

12. Make sure the [Leave a copy on server] is checked
13. Click [OK]

14. Log off MS Outlook and Log back on
15. New account will now function
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